
Department Hires FN 
and extends offer letter

Step 1: ORAA Foreign 
Visitor Screening

Dept submits
Position Info Form and 
prepares Dept Forms

ISSS completes the 
prevailing wage 
determination

ISSS submits LCA to 
USDOL

ISSS posts LCA 
online

Dept submits checks and 
Dept Chair letter to ISSS 

ISSS prepares H-1B packet
I-129
Mails petition to USCIS

FN submits:
Biographical Forms
Education Forms
Immigration History
Dependent Forms

Step 3: PHR

Step 2: Faculty Affairs

Step 4: iTerp

ORAA emails 
clearance to 
department

Dept prepares UMCP 
Agreement/Contract 

and review of 
Academic Credentials

Dept emails iTerp 
Applicant Access to FN

PHR Record is created
ORAA Clearance
Employee Info
Education
Appointment

PHR Feed to iTerp

Export Control Clearance
DOB, COB, Citizenship
Research Activity
Foreign Institution/
Contact
Faculty Host/Contact

PHR Record routed for 
approval

H-1B Process

ISSS Reviews Actual 
Wage Determination 
Form  and Applicant 
Forms

ISSS holds the 
appointment until FN 

arrives

ISSS determines whether 
credentials evaluation is 
required. 

If credentials evaluation 
required, Dept submits 
packet to evaluator

CV
Copies of B.A, M.A., 
PhD 
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